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Counsellor Registration

Directorate of Employment and Training,
Labour Resource Department, Govt of Bihar

User Manual New Web Portal of Directorate 
of Employment and Training
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OverviewOverview



Copyright © 2022  CMS Computers. All Rights Reserved.

3

Overview:

:

Visit the DET Portal:

• Click on Login select Employment then click on it.

• Employment login page will open. On top right corner click on Registration tab.

• Registration page will open. On registration page select register as Counsellor.

• Enter mobile number and E-mail address then Click on Proceed.

• Enter mobile OTP then click on verify. Enter e-mail OTP then click on verify. Click on Proceed button.

Fill in Details:

• Fill in your personal details, educational details, work experience details, current employment status, NCS ID.

• Upload NCS documents in prescribed size and format.

• Fill in your Address Details.

• Tick box the declaration statements.

• Click on submit  button, Pop-up message will  generate saying Registration Successful.

Approval And Login:

• Once registration completes successfully  it will go to DET-HQ portal.  

• DET-HQ will approve the registration . And once registration approves the counsellor can login to their account.
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OverviewWorkflow
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Workflow

:
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OverviewProcess flow
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Visit the DET portal by using this URL: http://3.108.109.78:8080/content/home/index.html.

Process Flow

:
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On the DET homepage, click on login then select Employment and click on it.

Process Flow

:

Click Here
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After clicking on Employment Login following page will open. On top right corner click on registration 
button.

Process Flow

:

Click Here
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Registration page will open .

Process Flow

:
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Select District 

from drop down

Click on drop-down menu of Register As: then select Counsellor. 

Process Flow

:

Click Here
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Enter your mobile number and E-mail address then click on Proceed button.

Process Flow

:

xxxxxxxxxx

xxxxxxxxxx

Click Here
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Enter the OTP received on your mobile number and on your E-mail id. Click on Verify OTP. 

Process Flow

:

xxxxxx

xxxxxx

Click on it
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After verifying mobile and E-mail OTP proceed button will appear . Click on Proceed button.

Process Flow

:

Click Here
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Fill in your personal details. Educational details and work experience. 

Process Flow

:
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Enter your Occupation, Employment status and other details along with your Counselling type and 
NCS ID. Upload your NCS document in prescribed format and file size.

Process Flow

:
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Fill in your address details.

Process Flow

:
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Process Flow

:

Tick Box the declaration statements. Click on submit button.

Click Here
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Process Flow

:

After clicking on submit button a pop-up message will come saying your Registration Successful.

xxxxxxxxxxx
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Process Flow

:

Login to DET-HQ.  Click on side menu bar.  
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Process Flow

:

Click on drop down menu of Registration List. Then click on Counsellor List.  

Click Here
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Process Flow

:

Approver should add comment first then click on Approve button to approve the registration 

of Counsellor. Now Counsellor have the access to login to their account. 

Click Here

Add Comment Here
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Process Flow

:

Add Comment Here

Counsellor can now login to their account by entering their login credentials.
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Process Flow

:

Add Comment Here

Counsellor homepage will be open after login and will look like this.

Name

Counsellor Name will 

Display Here.
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After entering personal information, there will be a section displaying a list of scheduled 
appointments.

Click here

Process Flow

:
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Following that, there is a slot scheduling section where you can book available slots and 
view the ones that have already been reserved. On that page, there is an option to review 
the actions taken; click on it.

Click here to see 
action taken

Process Flow

:
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After selecting "Action Taken," you will be redirected to a page displaying the list of 
student requests.

Process Flow

:
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Next, select the "Rejected Appointments" option to view a list of declined appointments.

Click here to see 
rejected 

appointments list

Process Flow

:
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Then, navigate to the "Application Status Report" section, select it, and enter the 
required details to check the status of an application.

Fill all these 
details

Click here to search

Process Flow

:
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Important 
Link
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Demonstration

:

 Index/Home Page of Directorate: http://3.108.109.78:8080/content/home/index.html

Important Portal Link (Temporary) 

http://3.108.109.78:8080/content/home/index.html
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Thank you


